Inviting Attendees to a Meeting in Zoom

To Invite attendees to an already scheduled meeting sign into https://salisbury.zoom.us using your SU credentials.

@ Note: There is a maximum of 300 attendees for individual meeting sessions for Zoom.

Select Meetings on the left side of the screen.
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A list of your scheduled meetings will be shown.

Select the meeting you wish to invite attendees
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The information for the scheduled meeting will be shown.

Select Add to Outlook Calendar to add the meeting to an Outlook Calendar.

Select Copy Invitation to view the default Zoom Invitation to copy and email to attendees.



https://salisbury.zoom.us/

Copy Meeting Invitation

Meeting Invitation

Tammy Voigt is inviting you to a scheduled Zoom meeting.

Topic: My Meeting
Time: Dec 5, 2019 02:00 PM Eastern Time (US and Canada)

Join Zoom Meeting
https: /salisbury.zoom.us/j/5855817117?
pwd=5lg2c2FGVWVMN6QIZzekpZUTZXMESMUTOS

Meeting ID: 585 581 711
Password: 705996

One tap mobile
+16465588656,585581711# US (New York)
+17207072699,,585581711# US (Denver)

Dial by your location

+1 646 558 8656 US (New York)

+1 720 707 2699 US (Denver) M
Meeting 1D: 585 581 711 4

Copy Meeting Invitation Cancel

Or select the URL to open the meeting. Then select Invite at the bottom of the page to send email invitations using your Default email program.
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Choose your email service to send invitation
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Enter the user's email address and send the invitation link.



H 5

Insert Options Format Text Review

= Cut

0 A A==
Copy
Paste al
- Format Painter Iy G
Clipboard [F] Basic Text

From - TVOIGT@salisbury.edu
=1

Please | 1 meeti

e (HTML)

Acrobat Q Tell me what you want to d

g, | 5

|* Follow Up ~

-

1 High Importance

Address Check Attach Attach Signature  Attach File Office
Book Mames File~ Item~ @ wia Link 4 LowImportance  adq-ins
Mames Include Adobe Acrobat Tags s Add-ins

Send I—I

Tow. |
Ce |
|

Please join Zoom meeting in progress

loin Zoom Meeting

https://salisbury.zoom.us/j/585581711?pwd=5lg2 c2FGVVNEQIZzekpZUTZXMESMUTODS

Meeting ID: 585 581 711
Password: 705996

One tap mobile
+16465588656,,585581711# US (New York)
+17207072699,,585581711# US (Denver)

Dial by your location
+1 646 558 8656 US (New York)
+1 720 707 2689 US (Denver)
Meeting ID: 585 581 711
Find your local number: https://salisbury.zoom.us/u/aecDuAncO6

See also Inviting Others to Join a Zoom Meeting



https://support.zoom.us/hc/en-us/articles/201362183-Inviting-others-to-join-a-meeting
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