OpenText AppXtender 16.6

New Scanning Features
Desktop Client



Scanning using OpenText AppXtender Desktop Client 16.6:

1) Check to see the program has been installed on the PC. go to
Window <<LEFT CLICK>> to show programs installed.

Arcess 2016
ActiveBatch V11
ActiveBatch V12
/- Adobe Acrobat DC
Adobe Acrobat Distiller DC

Application Catalog

ASPG, Inc

No ApplicationXtender program 777

Keep Looking — Look for Open Text

The ApplicationXtender programs are installed under the OPEN TEXT publisher -



All of the same components are there however, they reside
under OpenText.

r Onelrve

OneDrive for Business
OneMote 2016
OpenText
Auto Index Import Wizard
Data Source Selector
Document Manager
Full Text Index Wizard
Index Agent
Index Image Import Wizard
Key Reference Import Wizard
Migration Wizard
RM Administration
l OpenText Captiva
OM Outlook 2016
P

l Pas=word Safe




2) Access the Document Manager program —
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| REFTEST - Test
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|13 LOAN_DOCUMENTS - LOAN FILES
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51123 STUDENT FECORDS - STUCENT RECORDS (AUTE & KEY AEF INDEX)
|3 TECU - THE CONTENT CREDT UNIGN

122 TEST - Testing APPAIE

Please NOTE: Production will be accessing |

If the scan toolbar is not showing and you have a scanner
attached: View >>Toolbars > Scan (check to make visible)
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3) Scan New Documents into Application:

Double <Click> on the Application — in the Screen shot below, it is the HR Human Resources Application. This will
make it the open application. The Open Application is always BOLD TYPE.

File Edit View Document Page Scan Annotate Utilities Window Help
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..... 3 CHECKS - DEMO SCRIPTING APPLICATION

..... 5 COLDAPP - DEMO COLD APPLICATION

..... =) CONADMIN - CONTRACTS (ANNOTATIONS)

..... =) COUNTY - LAND RECORDS (FULL TEXT)

2122 HR - HUMAN RESOURCES

| Qg KATHERINE STEWART

Qg SUSANA LEYVA

Qg JASON CROWLEY

Qg HIRED BEFORE 02-01-2003
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4) Use the Scanning toolbar to select scanning options:
1) Scan - Start scanning with options selected
2) Autofeed - Scan all pages in the scanner then ends the scan session.
3) Manual Feed - Scan all pages in feeder after the scan button is <Clicked>
4) Single Feed - scan one document
5) Simplex or Duplex
6) Rotation - (front rotation/back rotation)
7) Scanner Setup
8) Auto Enhance

-ﬁ ApplicationXtender Decument Manager
File Edit View Document Page Scan  Annotate Utilities Window Help
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Select your desired options and scan documents.

|| Fields Values
EMPLOYEE ID [501573865
LAST NAME _ [CROWLEY

FIRST NAME [JASON
~ MIDDLE INIT [V
_I/ _k |Dac (< ;L HIRE DATE __[06-24-2003

es J TERMDATE  [10-31-2003

\ JOBCODE __ [3217

DOC_DATE _ [1211-2015

QESUm{/ DOC. TYPE __[APPLICATION

901473 36S

Jason ('/ow|€—7

Go to the first page and Index. Then Index each page after that.



